ASPS® Patient Consultation Resource Book


CONSULTATION/DICTATION OUTLINE

You may find that during a consultation, an outline helps remind you of the important parts of a particular condition of proposed treatment.  Using an outline, you may be less likely to overlook important details that should be covered.

On the following pages, you will find a template to help you develop your own dictation/consultation outlines, as well as a sample outline on skin cancer.  If you choose to develop a series of outlines for your own use, consider the focus of your practice and the procedures you perform most frequently.

The outlines are simple to produce with word-processing software.  If you use 10-point sans-serif type, all the copy may fit on one side of the page.

Within each dictation/consultation outline, summarize the risk factors covered in your consultation, along with other important information about the proposed treatment, its risks, and its alternatives.

SAMPLE DICTATION/CONSULTATION OUTLINE TEMPLATE

Condition:

History of Problem:

Treatment to Date:

Pertinent Medical History:


Medications and Allergies


Length and duration of problem


Subjective complaints related to problem

Physical Examination:


Vital signs


Location(s), size(s), and description(s) of disorder


Applicable physical examination

Diagnostic Impression:

Recommendation:

Proposed Treatment/Surgical Procedure:

PAR (Procedure, Alternatives and Risk) Conference:

Alternative Treatment: Risks and potential complications associated with alternative Rx methods:

Outline of Risks of Proposed Treatment/Procedure:


Possible Need for Additional Surgery:

Financial Responsibilities:

Cost Estimate:

Other Applicable Information:

SAMPLE DICTATION/CONSULTATION OUTLINE TEMPLATE

Condition: Skin Cancer Surgery

History of Problem:

Treatment to Date:

Pertinent Medical History:


Medications and Allergies


Length and duration of problem


Subjective complaints related to skin cancer (inflammation, itching, pain, etc.)

Physical Examination:


Vital signs


Location(s), size(s), and description(s) of skin lesion(s)


Regional examination including lymph nodes

Impression:

Recommendation:


Describe the proposed surgical procedure to remove skin cancer and subsequent 
reconstruction of the site of excision.

PAR Conference:


Skin cancer generally will not disappear spontaneously.


Surgical removal of skin cancer is recommended.


The tissue removed usually is sent to a laboratory for analysis.


Depending on the type of skin cancer and location, there are different surgical


techniques involved.


There is the possibility that more surgery will be needed if residual cancer is still


present after surgery.

Alternative Treatment: Risk and potential complication associated with alternative Rx methods.


1.  Non-treatment


2.  Radiation therapy


3.  Topical medications


4.  Destruction with other techniques

Outline of Risks of Skin Lesions/Skin-Tumor Removal:


1.  Bleeding


2.  Infection


3.  Scarring


4.  Damage to Deeper Structures


5.  Systemic Spread of Skin Cancer


6.  Recurrence


7.  Poor Result


8.  Allergic Reactions


9.  Additional Surgery Necessary

Financial Responsibilities:

Cost Estimate:

Other Information:
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